Randolph County Schools

SAT Procedures for Special Education Referral
Teacher Referral

1. Teacher must complete SAT referral packet and turn into Principal (Randolph County Schools SAT Referral Packet)
2. Within 5 days of receipt of a written SAT referral, appropriate persons, must be notified of the date, time, location and specific information needed for the meeting.
3. Within 10 days of receipt of the written SAT referral, the SAT must conduct a review of the area(s) of concern, collect and analyze available educational data and review previous interventions and make a determination regarding further action.

4. The SAT must invite parent to review recommendations made by the SAT in regard to the student’s program and to provide feedback to the team about those recommendations (Randolph County Schools SAT Meeting Summary Form)& (Randolph County Schools SAT Intervention Plan)
5. A follow-up meeting (Randolph County Schools SAT Intervention Progress Report and Follow-Up Form)  must be held within 45 days to review interventions provided to determine

a. Continue present interventions/services with no changes
b. Change the present interventions/services; develop a new plan

c. Phase out the present interventions/services

d. Conduct additional evaluations, observations, interviews, work samples, etc.

e. Referral of this student for Multi-disciplinary Evaluation

f. Exit the intervention plan, based on no further need for support

6. Within 5 days of the SAT decision to request an initial multidisciplinary evaluation, Prior Written Notice and a copy of the Procedural Safeguards are provided to the parents and informed Parental Consent is requested for conducting the evaluation.

Parent Referral

1. Parent provides written request for evaluation

2. Follow Steps 2 – 6 above
Paperwork required for Referral for Multi-disciplinary evaluation
1. Randolph County Schools SAT Intervention Plan

2. Randolph County Schools SAT Intervention Progress Report and Follow-Up Form

3. Purple Form

4. RTI Documentation if for LD referral

5. Copies of Meeting Notice to Parent

6. Parent Consent

7. Prior Written Notice

Randolph County Schools Student Assistance Team (SAT) Log  needs to be turned in at the end of the school year to Special Education Department
